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	Name of Organisation


	

	Date of Meeting:
	

	Held at: 


	

	
	Planned
	Actual

	Start
	
	

	Present


	

	Apologies


	

	
	Motions & Minutes
	Actions

	Correspondence:
IN


	
	

	OUT


	
	

	REPORTS:

President’s


	
	

	Treasurer’s


	
	

	
	Motions & Minutes
	Actions

	General Business:


	
	

	
	Where
	When

	Next Meeting


	
	


	Current as at  
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